
Commerce Connects
How to log volunteer hours

Hours need to be logged and verified. 

Students who reach 400 verified hours will receive a stole at graduation.



Proof of 
Volunteer Hours

Copies of the volunteer logs can be found 
online at UHD Commerce Connects or email 

Mr. Villano at villanos@uhd.edu
Please fill out completely and have a 

supervisor sign this.

Mr. Villaino is located on the 2nd floor of 
the commerce building, Room C-222. 



 Step 1. Google UHD Groups. Click on the square to the right.



Step 2. Log in or create a log in



Step 3.

On the left hand 
side, scroll until 
you find My 
Groups. Under this 
tab you will find 
My Involvement. 
Click on this. 



Step 4.

Once you click on My 
Involvement, more 
dropdowns will appear. 
Click on My Service Hours. 



Step 5. You will see this screen. Click on Add 
Service Hours. 



Step 6.

You will need to fill out 
your volunteer 
information. Under Select 
One of Your Groups, 
make sure you click on 
Commerce Connects. 
There is also a spot to 
upload files. You can 
upload a copy of your 
signed volunteer log here. 
If you are unable to do so, 
then you can still drop it 
off at Mr. Villano’s office. 
The last step will have 
you save.



Step 7. 

Once you hit save, a service hour will appear. Mr. Villano 
will receive an email asking him to verify your hours. If you 
make a mistake you can delete your entry by clicking on the 
box next to the entry and clicking delete.



And now you have 
submitted your service 

hours!




